
Honda 
2024-2025 Funding Cycle Application 

Submission Guide 



The following Application Submission Guide 
contains helpful tips and contextual 
information to aid in completing the Honda 
funding application. This guide reflects only 
a portion of the application and is for 
example purposes only. 

Following this guide and/or submitting an 
application does not guarantee funding.

Submission Guide Purpose and Disclaimer
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Starting September 1, 2023, funding opportunities can be 
found on the Honda CSR Website at 

csr.honda.com/community/honda-giving/
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Honda Funding Opportunities

By clicking “GO” in the box above, you will be led 
to the Honda funding cycle details, pillar award 
descriptions, and a link to the application.

Click “View 
award criteria” 
to review 
Honda’s funding 
guidelines and 
eligibility. 
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Step 2: Register in the portal

Step 1: Access the link and click on “Register”

Step 4: Return to the 
welcome page to login

Step 3: Check your email for the verification email
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Application Access and Registration/Sign-in

➢ Once you access the application portal, you’ll be prompted to sign in 
• If you already have an account, please sign-in using your credentials
• New users must create an account, follow the 4 easy steps below to register

➢ Each applicant needs to register only once in the system

Returning User Instructions New User Instructions

Login using your credentials

To reset your credentials, click “Forgot your password”

If you need further technical assistance with your login

Contact System Support at service@sponsor.com

mailto:service@sponsor.com
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Application Overview 

*
The question mark icon indicates there is additional information available to help 
answer the question. Simply hover over the icon and a pop-up text box will appear.

The red asterisk indicates the question is required. You must answer to proceed in 
the application.

Preview the 
entire 
application in 
advance by 
clicking on the 
“Printable 
Form”.

Access your saved or submitted 
applications through “My Account”.

The left-
hand 
column 
shows the 
application 
sections.

Navigate the 
application 
with the 
“Previous” or 
the “Save and 
Continue” 
buttons at the 
bottom of the 
pages.

Click “Save and Continue” on each page before navigating 
backward or forward as your responses will not save automatically.



Section: Eligibility

Please ensure you’ve 
thoroughly reviewed 
the eligibility 
guidelines and pillar 
award category 
descriptions for Honda

Later in the 
application(s), you will 
be required to 
complete additional 
questions regarding 
your selection.

Please visit 
honda.com/operations
and scroll to the bottom 
of the page. You will find 
a list of states where 
Honda operates.
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Application Walkthrough

../../../100Ki%20Funding%20Cycle/Application%20Materials/honda.com/operations


Section: Contact Information
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Application Walkthrough

Please list the 
information of the 
person submitting 
the proposal and 
who will be the 
primary contact on 
all correspondence 
regarding the 
proposal.

Please also provide 
a secondary 
organization 
contact in the 
event that we 
cannot reach the 
primary contact.



Section: Organization Information
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Application Walkthrough

The remainder of this section will ask a series of questions to gain a deeper understanding about 
your organization. The more pertinent information you provide, the more insight we will have on 
your organization.

Doing Business As (DBA): 
This name will be 
referenced in Honda 
documents and records, 
please include the full 
organization name and/or 
the acronym, if 
applicable. Example: 
American Honda Motor 
Co., Inc. (AHM)

Please list your 
organization’s main 
office address (aka 
“Billing Address”)

If you want to receive 
physical mail at a 
different address than 
what is listed above, 
please select “no” and 
provide the best mailing 
address. 



Section: Organization Financial Information
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Application Walkthrough

Note: all financial information entered should reflect the same, most-recent, 
completed fiscal year for your organization.

Please provide your organization's financials based on the most-recent completed fiscal year.

Organization Financial Information

*Personnel Expenses

*Administrative Expenses

*Program Expenses

*Fundraising Expenses

*Organization Financials   
Comments (Optional)
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Application Walkthrough

The remainder of this section will ask a series of questions to gain a deeper understanding about your 
program. The more pertinent information you provide, the more insight we will have on your program.

Confirm that you are applying under the 
correct pillar award category as 
previously selected in the Eligibility 
section of the application. 

Provide the program dates between the April 2024 
- April 2025 funding cycle for which funding is being 
sought in this application.

Section: Program Details & Impact
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Application Walkthrough

Section: Community Served

Note: The percentages entered in this section 
should reflect the population served 
specifically by the program for which funding 
is being sought, NOT the population served 
by your organization overall.

Please provide the projected/estimated 
information, to the best of your ability, on 
the population served by this program. If 
funded, your organization will be asked to 
report on the actual population served later 
in the funding cycle.

All fields are required, if the 
projected/estimated percentage is 0, 
please enter the number “0”.

We are interested in learning more about 
our potential community partners and data 
collection. If you select “Information Not 
Collected,” you’ll be asked to describe why. 
We appreciate any insight you can provide.
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Application Walkthrough

Section: Community Served (continued)

Note: the percentages entered in this section should reflect the population served specifically by the 
program for which funding is being sought, NOT the population served by your organization overall.

Please provide the projected/estimated information, to the best of your ability, on the population 
served by this program. If funded, your organization will be asked to report on the actual population 

served later in the funding cycle.

As program beneficiaries 
may identify with multiple 
demographics here, the 
percentage total does not 
need to equal 100%. 

All fields are required. If 
the projected/estimated 
percentage is zero, please 
enter the number “0”.
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Application Walkthrough

Section: Brand Awareness 

The section will 
ask a series of 
questions to 
learn more 
about potential 
engagement 
and brand 
awareness 
opportunities. 
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Application Walkthrough

Section: Program Budget

Please provide a breakdown of the Total Budget Amount (the cost of running the program overall) 
and the Total Contribution Request Amount (the amount you are requesting in this proposal) 

based on the expense categories.

The sub-total Budget Amounts 
for each category should add 
up to the Total Budget Amount

The sub-total Contribution 
Request Amounts for each 
category should add up to the 
Total Contribution Request 
Amount
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Application Walkthrough

Section: Attachments

3. Confirm all document(s) are 
uploaded. Click “Save and Continue.” 

How to upload attachments:

1. Click “Choose documents” 
and select the document(s) 
you want to upload

2. Once the file(s) are selected, 
they will appear under the upload 
bar. Click “Attach documents.”

The grey bar(s) indicate when the 
document(s) are being attached.

Once documents are successfully uploaded, 
they will appear in the “Document” section.

Attachment file formats:
Document formats accepted are either images (JPEG 
or PNG), PDF, Microsoft Word, Microsoft Excel and 
Microsoft PowerPoint.

Maximum # of files:
A maximum of 10 files can be uploaded in this section.

Maximum file size:
The total combined size for all attachments cannot 
exceed 10mb
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How to Access Your Application(s)

You can access any draft application(s) in progress by clicking 
“Draft Proposals.” Submitted application(s) can be viewed 
by clicking “Submitted Proposals”.

To access your application(s), login through the respective application 
using your credentials and click on “My Account” in the top right 
corner. 
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Confirmation of Submission

➢ At the end of the application, we highly encourage you to click on the “Printable Form” to 
review your answers prior to submitting your application. If you need to make edits, please 
use the “Previous” button to navigate to the necessary sections. 

➢ Once you have reviewed your application, confirmed that all required documents are 
attached, and have no other edits, please click “Submit” to finish your application. 

➢ Please note, you will not be able to make any changes once you submit your application. 

➢ Once submitted, you will receive an email confirmation from the application portal.
➢ If you do not see the confirmation email, please check your spam/junk folder. Please 

mark the sender as “safe” to ensure you receive all future email correspondences 
regarding your proposal(s). 
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Timeline / Important Dates

September 1, 2023

➢Application Window Opens

October 31, 2023 (11:59 PM PST)

➢Application Window Closes

Review Process

➢Additional Information May Be Requested

Spring 2024

➢Award Decision Notifications (Tentatively 
April 2024)

If you have any questions regarding the application and/or application process, please contact: 
CommunitySupport@ahm.honda.com

mailto:CommunitySupport@ahm.honda.com

